Customized Electronic Mailing List Request Form
The ________________________________ Chapter/Region would like to request an electronic mailing list containing the persons corresponding to the area(s) of coverage and/or membership type(s) identified below.  We understand that only active chapter/region officers can request electronic mailing lists for the purpose of promoting an event, seminar, or other comparable chapter educational activities.  
Date: ____________   Chapter Billing #:  _______________   Required Delivery Date:  _______________   
Chapter/Region Officer’s APICS ID:  _______   Chapter/Region Officer’s Name: _____________________

E-mail Address to Send Report/Extract:  ____________________________________________________

Event Title/Purpose:  ___________________________________________________________________

Event Date:  __________     Event Location:  _________________________________________________     
Verification of event is REQUIRED - (Choose one verification method for this event):  

___
Provide the Web site URL for this event:  ____________________________________________________________

___
Include an electronic or hard copy of the promotional material (e.g., brochure, letter, etc.) for this event 
Area of Coverage - (Select one option to indicate preferred area(s) of coverage.)
*****Due to the Canadian Personal Information Protection and Electronic Documents (PIPED) Act, individuals with Canadian addresses are temporarily excluded from these listings.*****
APICS Region(s):  ________________________________
Chapter(s): ____________________________________

State(s):  ______________________________________
Zip code range:  ______________ to _______________  

Other Criteria:  ________________________________________________________________________
Membership Type(s) - (Indicate below which types should be included in report):

	Professional
	
	Corporate Voting
	
	Honorary Chapter
	

	Lifetime (Past International President)
	
	Honorary (BOD Motion)
	
	Retired
	

	Student Associate
	
	International
	
	Former Member (past 3 months)*
	

	Corporate Associate*
	
	Customer*
	


*These individuals are not currently APICS members and their contact information may or may not be current.    

Electronic Mailing List Report sent via e-mail:  

____$25 Regular Turnaround

____$35 RUSH/EXPEDITED (2 business days)


Electronic Mailing List Report sent via mail:*  

_____$35 Regular Turnaround
_____$45 RUSH/EXPEDITED (2 business days)
*Please indicate contact/shipping address for delivery via mail of electronic file on 3 1/2" Floppy Disk:  
______________________________________________

______________________________________________
Return completed form to:


Attn:  
APICS Chapter Relations

Fax:  (703) 354-8662 

E-mail:  chaprel@apicshq.org 

5301 Shawnee Road


Alexandria, VA  22312
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USE OF APICS CUSTOMIZED MAILING LIST REPORTS
As a professional organization, we have an obligation to our members and customers to accurately maintain this data and ensure it is not used or misused for purposes other than the communication of APICS chapter/region related programs and services.  By completing this request form, you are accepting the usage limitations, obligations and availability conditions, and terms outlined below.  You also agree to use this mailing list report/data only for lawful purposes that support the promotion and management of your chapter.  
1.
Mailing List Reports are defined as the names of all or selected members as defined on the Customized Electronic Mailing List Report Request Form. (see reverse.)

2.
All requests for mailing lists must be submitted to APICS by an ACTIVE CHAPTER/REGION OFFICER using the Mailing List Report Request Form.  

3.
The membership and customer data provided on the Mailing List Report Request Form is the property of APICS and CANNOT be SOLD TO OR SHARED WITH third parties.  You agree not to provide access to this mailing list to any party other than designated chapter officers and that you will take reasonable precautions to keep this information confidential. 
4.
The membership and customer data provided on reports CANNOT be used for personal use or profit by you or anyone else (vendors, companies, consultants, organization, etc.).  Use of this extract/report is strictly limited to the promotion of chapter/region activities and services.      

5.
The final report(s) are for ONE-TIME use and can only be used to promote APICS region/chapter related programs and/or materials.  

6.
Unless otherwise indicated, completed requests will be sent via e-mail to the e-mail address provided on the request form.  Chapter presidents and region vice presidents will be copied on all requests from chapter and region officers in their specific chapter or region.  
7.
E-mail addresses, phone, and fax information ARE NOT included in reports/extracts requests.  

8.
Individuals who elect not to receive mail solicitations are excluded from these listings.  

9.
Due to the Canadian Personal Information Protection and Electronic Documents (PIPED) Act, individuals with Canadian addresses are temporarily excluded from these listings.
10.
Requests will be processed within five business days of receipt.  Applicable charges will be billed to the chapter using the chapter billing number provided on the request.  
IMPORTANT NOTE
Distribution of mailing list reports to third parties (vendors, companies, consultants, organization, etc.) is not authorized.  The APICS mailing list is available for rental to third parties through APICS' list broker, Mal Dunn Associates.  The list may be sorted by a number of criteria including geographic area, department, business environment classification, job title, industry, manufacturing environment, and acquisition role.  Contact Greg Gilroy, Mal Dunn Associates, at (845) 278-1255, e-mail gregg@dunndirect.com, or visit the Web site at www.dunndirect.com.
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